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General Assistant
Job Description
POST TITLE:  
General Assistant/Supervisory Assistant (Term Time) – post available as soon as possible. 
LOCATION:  

Ulidia Integrated College

HOURS:

up to 28.75 hours per week (including up to 5 hours Supervisory Assistance)
RATE OF PAY:
General Assistant (Special Needs) £8.1906 - £8.4208 per hour
NJC Pt 9 – 11/Supervisory £7.9983 - £8.1219 per hour Pt 6 - 8
RESPONSIBLE TO:
The Principal through SENCO

Job Purpose

To be responsible to the Principal for the provision of assistance to teachers/classroom assistants in/outside school with care of pupils.

Main Duties and Responsibilities

1. Assisting with toileting/personal hygiene/dressing.

2. Cleaning equipment connected with daily activities in classroom and assisting with the setting out of the equipment, as directed.

3. Assisting teachers and classroom assistants with care of pupils at meal times.

4. Accompanying teachers and classroom assistants with groups on outings eg swimming, educational outings, etc.

5. Such other duties which fall within the remit of the grade, as required.

General Conditions

1. All duties must be carried out to comply with:

a. The Health and Safety at Work (Northern Ireland) Order 1978;

b. Acts of Parliament, Statutory Instruments and Regulations and other legal requirements;

c. Codes of Practice.

2. All duties will be carried out in the working conditions normally inherent in the particular job.

3. All necessary paperwork must be completed.

4. Duties will be carried out for jobs up to and including those in the same grade, provided such duties are within the competence of the employee.

Training

1. Employees will accept any training to facilitate the undertaking of duties for jobs up to and including their own grade.

2. Employees will accept training for jobs graded at higher levels than to their own.  Payment will only be made where there is requirement by the college for the higher level duties to be carried out.

Desirable Qualifications/Experience

1. GCSE English and Maths Grade C or above (or equivalent)
2. Experience of working with young people.
